
FUNCTIONAL AREA: ACUEDA JOHNSTON MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

0 

( Y + S l  I 
TOTAL 

S62832 
42316 1 
36,Ml 
63,997 1 
64.889 

108.592 
22,208 
37,365 
15,091 1 
72,436 
25555 

0 
41.103 
37,070 
31,546 
43,859 
34.779 

S957,828 1 
OVER ALL TOTAL 3,371,336 29,788 3,401,124 696,481 8,336 10.160 38.621 14,089 151,924 15,444 935,055 4,336,179 







FUNCTIONAL AREA: VICENTE S.A. BENAVENTE MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

(TI 

( X i s )  1 
TOTAL 

$43,408 
38,407 
37,926 
38.969 
39,515 
36,095 
35344 
41.129 1 
57.724 
37,527 
49,037 
38,720 
40.590 
51,033 
43,724 
48,174 
50,488 
34.877 
e m  
45,956 
53,695 
37.857 
45,763 
45.722 
53,925 
43,078 
54.408 
42.261 
49399 1 
45.763 1 

"'"i i 
378,785 1 

FDC 
As of 1117106 



FUNCTIONAL AREA: VICENTE S.A. BENAVENTE MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

T~4.l-m I ( K I S )  I 
( L t b n l )  TOTAL 



OVER ALL TOTAL 4,982,056 57,036 5,039,092 1,014,671 12.573 23.980 64.070 20.003 130,850 14.258 1,280,405 6,319,497 

FDC 
AS ot ~t7m 





FUNCTIONAL AREA: F.B. LEON CUERRERO MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND: SUMMARY 
n.sa 

(Ti 

l I t + S i  
I 

TOTAL 

S28.012 
53.485 
47,587 
31,519 
36533 
34,681 
4 9 3 1  
47,460 
36333 
49,219 
44,633 
49,123 
32,703 
38.780 
43,007 1 
45,322 
43316 
49,445 
51,161 
59,038 
9.859 

I 
38.8 11 
54.733 

I 
59,722 1 

51,312 
51.952 
41,396 I 

;1,219>79 

FDC 
As o( 1117m8 



FUNCTIONAL AREA: F.B. LEON GUERRERO MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND: SUMMARY 
P*: 

IS) m 

( L l h n R )  TOTAL 

511553 1 151,033 

10,013 45.484 
10,714 48,174 
9,665 49,445 

10,694 48.706 
8.095 40,870 

11,961 55,809 

11,523 1 52,462 1 
10,777 1 59,391 1 

54,837 
61,910 

12.486 61,655 
10,042 51.441 
11,611 
2 3 7  35382 
5.117 48.965 

14,470 63,639 
15.480 64,649 
1U,777 5 9 9 1  
13292 5331 1 
10,724 59693 
7,623 40 ,398 
9,721 49,740 

10,373 WJZl 
1104,467 I IlS26.296 I 



FUNCTIONAL AREA: F.B. LEON GUERRERO MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

N N D :  SlIMMARY 
P* 

OVER ALL TOTAL 4,164,131 





FUNCTIONAL AREA: INARAJAN MIDDLE SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND: SUMMARY 
P",, 

Petell to AssL Principal at IMS 



FUNCTIONAL AREA: INARAJAN MIDDLE SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND: SllMMARY 
R* 

'Dotall to Asst. Principal at IUS 

OVER ALL TOTAL 

(S) m 

T U W b  ( K t S I  
I 

1 L I b r . R )  TOTAL 

S 8 , W  I $40,870 I 
10399 
9,509 49.643 
9,563 49,927 

14.676 
10.898 60,867 1 

63,428 
14,767 
11,473 45341 
13,204 533% 
10,YSl 58.041 
11555 1 54,403 
14,009 1 Mb57 
$7,623 I $40.398 

36,661 
12,WS 
10,743 
10,743 S4.906 
16530 1 65585 
16,214 63.910 
9543 4 0 3 I  

15.848 77,154 
0 21.054 

35.697 
6,738 

lorn 
34,957 

1230.8 45,018 
$271.274 $1,277,184 1 

FDC 
As of 1117m 





FUNCTIONAL AREA: J.L.G. RlOS MIDDLE 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND: SUMMARY 
Illb: 

fnpvl by k p a r t n r s t  

I 
( A )  ( 8 )  1 C )  1 0 )  ( E )  

I 
1 F )  1 C )  ( H )  ( I )  

I I I 1 L )  

FDC 
As of 1117106 







FUNCTIONAL AREA: L P .  UNTALAN MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND: SUMMARY 
I* 

m 

( K + S )  I 
TOTAL 

34,143 
41,018 
38,437 
41.935 
so318 
26,201 

35.917 

40,033 
38,849 
35,816 
53379 
42,950 
33,702 
28.186 
31,421 1 
32,055 1 
28,186 I 
28,186 
33,405 
29.774 I 
29,659 
38,655 

5974,312 

FDC 
As d l l l 7 b X  



FUNCTIONAL AREA: L.P. UNTALAN MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FIND: SUMMARY 
R.* 

1Detall to A-L Prlnsipal at UYS 



FUNCTIONAL AREA: L.P. UNTALAN MIDDLE SCH. 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FLIND: SUMMARY 
R* 

I 1 
m 

( K + S )  I 
TOTAL 

$56.913 1 
61,832 

62.224 
36,438 
60,782 
55.778 1 
42,499 ( 
49.445 
57.724 
44,427 
44UUI 
47,666 

43,316 
9,045 1 
41,159 
50,020 
40,870 
46,338 

;1,027.424 







- 
N - 
IC) 0 







m 

,.*I, ' 
TOTAL 

521.085 
31341 
36,992 
3 z . m  
34,159 
l6.8P 
34.742 
39.9% 
19.995 
U.070 
31,457 
19.763 
23334 
WJII 
27 .a1  
11.801 
21.801 
2I,W1 
21,801 
21.801 
lI.BB1 
U.186 
1L2m 
2 2 2 m  
MJL. 
40,126 
35,101 
37.607 
33521 
36.690 I 

Y)fSmM 



Ln-zzzs 
SG'2 1 
SOL'S 
096'CL 
Lh'QL 
LLO'OL 
$10'6 
s r t z  
WI'Ol 
L G Z I  
W ' O l  
OLP6 
W ' L  
664'01 
W ' 0 1  
998'6 
W 6  
6SO.S 
91COI 
LStL 
C O ' C  
261'6 

216'1 
WLLE 

(a-',, 

l-==?= 
Id 











FUNCI'IONAL AREA: GEORGE WASHINGTON HIGH SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

IT) 

ILLtF.) 
mT*I  

IP7,bY 
127324 
Y.% 
%,W 
aa.w 
70.443 
98,749 
22ZW 
31931 
m 1  
62,559 
29,131 
33.888 
255532 
41,942 

1916679 

8,&19.13! 



FUNCTIONAL AREA: JOHN F. KENNEDY HIGH SCHOOL 

I."".., 4 S29l 

2 9  e 

0 
197 
29l 
297 
I48 
I48 a 

446 
197 0 

m 
1 9  
l a  
197 
19l  0 

e 
0 
0 
0 

446 0 

m 
m 
2 9  
197 
m 
297 
297 

56389 

(rl 

( K + S )  
TOTAL 

519,996 
25,126 
11359 
29AIe 
222* 
2 U e d  
2 w  
36,6W 
3e.Pd 
33.684 
U W  
2LWI 
39.289 
49.839 
L4149 
se,M 
UJY 
2 8 J Y  
26,lle 
xno 
29.118 
26.878 
23,875 
327n 
2J.m 
21.Wl 
21,BBI 
11 ,Wl 
lI.rn1 
21,881 
21801 
21,WI 

5894,505 



NNCTIONAL AREA: JOHN F. KENNEDY HIGH SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND: SUMMARY 





FVNCIIONAL AREA: JOHN F. KENNEDY HIGH SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROCRAM: LOCAL 







FVNCTIONAL AREA: SIMON SANCHEZ HIGH SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FWD; SUMMARY - 
I l a w  b, np.- I 





FUNCnONAL AREA: SIMON SANCHEZ HIGH SCHOOL 

AGENCY: DEPARTMEW OF EDUCATION 

PROGRAM: LOCAL 







FUNCTIONAL AREA: SIMON SANCHEZ HIGH SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

OVER ALL TOTAL 6,007,088 57,553 6,064,852 1,221,913 15,957 26,070 80.038 28.004 185.261 28.672 1.585.916 



FLINCTIONAL AREA: SOUTHERN HIGH SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

F W D  SUMMARY ... 
I 

m 

1 1 ( + 6 )  
I 

TOTAL 

S26.l70 
24.111 
20.882 
27,.2 
11,881 
21.881 
11.m1 
21.w1 
30.111 
30.348 
29.154 
47,184 
33.168 
1 9 m  
193% 
19,996 
19,996 
193% 
19,996 
t 9 m  
19.996 
19.9% 
19,996 
19.996 
19,996 
8 9 9 6  
19?% 
23.631 
WhtB 
33,134 
32,401 

5754,091 

FDC 
*.dim498 





FUNCTIONAL AREA: SOUTHERN HIGH SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND SIIMMARY - 



FUNCIIONAL A W :  SOUTHERN HIGH SCHOOL 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

N N D :  SUMMARY 
.p 





NNCTIONAL AREA: SOUTHERN HIGH SCHOOL 

AGENCY: DEPARTMEM OF EDUCATION 

PROGRAM: LOCAL 

OVER ALL TOTAL 5379.961 



FUNCTIONAL AREA: SPECIAL EDUCATlON 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

FUND: SUMMARY 
L- 



NNCIIONAL AREA: SPEClAL EDUCATION 

AGENCY: DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 

117 

, . + 8 )  I 
TOTAL 

M.rn 
17.989 
%.TI@ 
19.136 
27.555 
a.38 
29,577 
29.4E3 
2 I ~ I  
283s 
17.e2 
17.4b3 
27.315 
2 2 m  
34.861 
)61s0 
3 3 . w  
35.7- 
21.341 
m.nz  
46,Ml 
43.w 
41.694 
41.828 
U.M 
6 1 j L S  
40,985 
sam 
54.53 
V.628 
55 .M 
54.173 
49307 
.UJ14 

S1251.628 





NNCTIONAL AREA: VOCATIONAL EDUCATION 

A G E N a  DEPARTMENT OF EDUCATION 

PROGRAM: LOCAL 
l y 1 9 M  

N N D :  SUhlMARY 
s*L. 

I 1 



FUNCTIONAL AREA: SECONDARY ALTERNATIVE HIGH 

AGENCY: DEPARTMENT OF EDUCATION 

PROCIUM: LOCAL 

FUND: SU-RY 
R* 

( K + S )  
I 

TOTAL 



CHIEF PLANNER 

NATURE OF WORK I N  THIS, CLASS: 

A d m i n i s t e r s  t h e  p r o g r a m s  a n d  a c t i v i t i e s  o f  a  t e r r i t o r i a l - w i d e  p l a n n i n g  
a g e n c y .  

E m p l o y e e s  i n  t h i s  c l a s s  s u p e r v i s e  t h e  a c t i v i t i e s  o f  s u b o r d i n a t e  p l a n n i n g  
f u n c t i o n  w i t h i n  a n  a g e n c y .  

ILLUSTRATIVE EXAMPLES OF WORK: ( T h e s e  e x a m p l e s  d o  n o t  l i s t  a l l  t h e  
d u t i e s  w h i c h  may b e  a s s i g n e d ;  a n y  o n e  p o s i t i o n  may n o t  i n c l u d e  a l l  t h e  
d u t i e s  l i s t e d ) .  

D i r e c t s  a l l  p l a n n i n g  f u n c t i o n s  w i t h i n  a n  a g e n c y .  

D i r e c t s  a n d  p r i o r i t i z e s  t h e  d e v e l o p m e n t  a n d  i m p l e m e n t a t i o n  o f  compre-  
h e n s i v e  p l a n n i n g  p r o g r a m s  a n d  p r o j e c t s ;  e v a l u a t e s  o p e r a t i o n a l  e f f e c -  
t i v e n e s s  f o r  e a c h  s p e c i a l i z e d  p l a n n i n g  a c t i v i t y .  

E s t a b l i s h e s  c r i t e r i a  f o r  p r e p a r a t i o n  o f  i m p a c t  s t u d i e s  a n d  s t a t e m e n t s ;  
r e v i e w s  s t a t e m e n t s  a n d  s t u d i e s  f o r  p e t h o d o l o g y  a n d  r e s u l t s .  

A n a l y z e s  a n d  i n t e r p r e t s  l o c a l  a n d  f e d e r a l  l e g i s l a t i o n ,  a n d  m a i n t a i n s  
r e c o r d s  a n d  r e p o r t s  o f  a c t i o n s  a f f e c t i n g  p l a n n i n g  p r o g r a m s  a n d  p r o j e c t s .  

?-. 

R e p r e s e n t s  t h e  a g e n c y  a t  c o n f e r e n c e s  a n d  m e e t i n g s  w i t h  l o c a l  g o v e r n m e n t  
o f f i c i a l s ,  p u b l i c  a n d  p r i v a t e  a g e n c i e s  a n d  r e p r e s e n t a t i v e s  o f  t h e  
f e d e r a l  g o v e r n m e n t .  

M I N I M U M  KNOWLEDGE, A B I L I T I E S  A N D  S K I L L S :  

Knowledge of  t h e  p r i n c i p l e s  a n d  p r a c t i c e s  o f  p h y s i c a l ,  e c o n o m i c ,  s o c i a l  
a n d  u r b a n  p l a n n i n g .  

Knowledge o f  f e d e r a l  g r a n t s - i n - a i d  p r o g r a m s  as t h e y  r e l a t e  t o  p l a n n i n g  
a c t i v i t i e s .  

A b i l i t y  t o  a d m i n i s t e r  t h e  p r o g r a m s  a n d  a c t i v i t i e s  o f  a  t e r r i t o r i a l - w i d e  
p l a n n i n g  a g e n c y .  

A b i l i t y  t o  make d e c i s i o n s  i n  a c c o r d a n c e  w i t h  a p p r o p r i a t e  p r o g r a m  g u i d e -  
l i n e s .  

A b i l i t y  t o  e v a l u a t e  ~ p e r a t i o n a l  e f f e c t i v e n e s s  a n d  i m p l e m e n t  c h a n g e s  i n  
o r g a n i z a t i o n ,  p o l i c i e s  a n d  p r o c e d u r e s  t o  i m p r o v e  e f f e c t i v e n e s s .  

A b i l i t y  t o  work e f f e c t i v e l y  w i t h  t h e  p u b l i c  a n d  e m p l o y e e s .  

A b i l i t y  t o  communica te  e f f e c t i v e l y ,  o r a l l y  a n d  i n  w r i t i n g .  

A b i l i t y  t o  m a i n t a i n -  r e c o r d s  a n d  p r e p a r e  r e p o r t s .  



(-:\I f . 'c iur  ~L:;IL-S o? ~ + ~ p c r j . e ~ i ; ~ :  i n  ci C i i c r  p!li7--;jciil, ccc;nr_.r::ic, so: j.,i:. , 
u 1 ? On" yi:;l.r of ~ ; l  l-i=r ~is~jl-j .  e;;j.r.--. l...~. i ~ i ) ~ : ~ ? ,  cr1c1 cjrzCl?;q. k..!.gn 
f ro.11 2 r c c o ( ; n i z ~ d  colleyr: or u r~ ivc : - s j .  t y  vi..~~; 3acilp.l.c; cli!rj,-ca in socii,l -. 
S C ~ C : ~ C ~ S ,  i>~ lbLic  02: j . n ~ s  s ;tcL~i:i,i~~ :(::I t i o l ~ ,  cni;i!,oe-,ny, cconom-j cs-, ' 

plsn!.~.i ny ,  or closely rel;+tc~? f i e l d  ; c: '-. 5 
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NATURE OF WORK IN THIS CLASS : 

This  is  r o u t i n e  p ro fess iona l  planning work. 

Employees i n  t h i s  c l a s s  perform r o u t i n e  profess ional ,  phys ica l ,  s o c i a l ,  
economic, and urban (land use ,  zoning, t r a n s p o r t a t i o n ,  h e a l t h ,  educat ion,  
community development, energy, manpower, environmental) planning d u t i e s  
independently a f t e r  i n i t i a l  t r a i n i n g  and work under c l o s e r  superv i s ion  on 
a v a r i e t y  of  more complex developmental assignments . 
ILLUSTRATIVE EXAMPLES OF WORK: (These examples do n o t  l i s t  a l l  t h e  d u t i e s  which 
may be ass igned;  any one p o s i t i o n  may n o t  inc lude a l l  t h e  d u t i e s  l i s t e d ) .  

Assists i n  t h e  implementation of var ious  phases of planning r e s e a r c h  and 
s t a t i s t i c a l  a c t i v i t i e s  i n  t h e  c o l l e c t i o n ,  organizat ion,  and ana l y s i s  of 
d a t a ;  c o r r e l a t e s  r e s u l t s  w i t h  a p p l i c a b l e  s p e c i f i c a t i o n s .  

Assists and p a r t i c i p a t e s  i n  conducting research p r o j e c t s  and planning s t u d i e s  
necessary i n  t h e  compilat ion and implementation of t e r r i t o r i a l - w i d e  compre- 
hensive  p lans . 

.3 
Assists and p a r t i c i p a t e s  i n  t h e  p repara t ion  and r e v i s i o n  of  o p e r a t i n g  manuals 
on p o l i c i e s  and procedures p e r t a i n i n g  t o  a planning program. 

Prepares c h a r t s ,  graphs, maps, s t a t i s t i c s ,  and r e p o r t s  r e l a t i n g  t o  s p e c i f i c  
. + planning assignments. 

Provides planning informat ion o r  a s s i s t a n c e  t o  reques t ing o f f i c i a l s  o r  t h e  
pub l i c .  

Performs r e l a t e d  d u t i e s  a s  r equ i red .  

- MINIMUM KNOWLEDGE, ABILITIES AND SKILLS.- 

' Knowledge of the  p r i n c i p l e s ,  p r a c t i c e s  and ob jec t ives  i n  e i t h e r  physica l ,  
economic, s o c i a l  o r  urban p l a m i n g .  

 now ledge of the  techniques and procedures invo lved i n  the  co l l e c t i o n ,  v a l i d a t i o n ,  
a n a l y s i s ,  and p ro jec t ion  of  s p e c i f i c  placning d a t a .  ., 

Knovledge of s t a t i s t i c a l  sampling and a n a l y s i s  methods. 

A b i l i t y  to  learn  and prepare c h a r t s ,  graphs,  maps o r  drawings. 
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A b i l i t y  t o  work e f f e c t i v e l y  with the publ ic  and employees. 

A b i l i t y  to  communicate e f f ec t i ve ly ,  o r a l l y  and i n - w r i t i n g .  

A b i l i t y  t o  maintain records and prepare r epo r t s .  

MINTMUM EXPERIENCE AND TRAINING: 

(a) Graduation from a recognized co l lege  o r  un ive r s i t y  wi th  a Bachelor's 
degree i n  s o c i a l  sc iences ,  public o r  business adminis t ra t ion,  engineering 
( c i v i  1, e l e c t r i c a  1, environmental) urban planning, economics, o r  c lo se ly  
r e l a t e d  f i e l d ;  o r  

(b) Any equivalent  combination of experience and t r a in ing  which provides 
the  minimum knwledge ,  a b i l i t i e s  and s k i l l s .  

ESTABLISHED : JULY, 1980 

A O R ' + L ,  
DAVTD R. FLLIRES, Executive Director  

C i v i l  Se rv ice  Commission ' 
& 



PIANNER I1 

NATURE OF WORK IN THIS CIASS: . - 

This i s  moderately complex profess  iona 1 planning work, 

Employees i n  t h i s  c l a s s  p e r f o m  moderately complex physica l ,  s o c i a l ,  economic, 
and urban (land use, zoning, t r a n s p o r t a t i o n ,  h e a l t h ,  education,  community de- 
velopment, energy,  manpower, environmental) planning p rofess iona l  work inde-  
pendently on an ongoing b a s i s  and p a r t i c i p a t e  i n  t h e  f u l l  range of  complex 
professions 1 d u t i e s  under c l o s e r  supervis ion.  

ILLUSTRATIVE EXAMPIES OF WORK: (These examples do no t  l i s t  a l l  the  d u t i e s  which 
may be ass igned;  any one p o s i t i o n  may n o t  inc lude  a l l  t h e  d u t i e s  l i s t e d ) .  

P a r t i c i p a t e s  i n  coordinat ing o r  implementing a phase of a majbr planning r e s e a r c h  
p r o j e c t .  - 

Conducts surveys ,  observations and o t h e r  fac t  f ind ing  techniques t o  a s s e s s  .planning 
problems under review. 

Col lec t s  and analyzes da'ta required  i n  t h e  deve lopuent of comprehensive p lans  ; 
performs bas ic  s t a t i s t i c a l  a n a l y s i s ,  such a s  var iance ,  c o r r e  l a t i o n  and r e g r e s  - 
s i o n  ana lys i s ;  prepares d r a f t s ,  c h a r t s ,  maps showing arrangement of  d a t a  ob- 
t a ined ;  prepares  graphic and n a r r a t i v e  r e p o r t s  on d a t a  obtained. 

Conducts o r  p a r t i c i p a t e s  i n  condycting planning s t u d i e s  , formulat ing elements 
of  comprehensive plans and implementing those  p lans  through appropr ia te  regu- 
l a t i o n s  and procedures. 

Reviews and prepares comments on l e g i s l a t i o n s  or g r a n t  app l i ca t ions  a f f e c t i n g  
a p a r t i c u l a r  planning program o r  p r o j e c t s .  

Confers o r  cooperates wi th  var ious  pub l ic  o r  p r i v a t e  r e p r e s e n t a t i v e s  i n  o b t a i n i n g  
o r  providing information on a p a r t i c u l a r  planning p r o j e c t .  

& 

Prepares r e l a t e d  d u t i e s  as required .  

MINIMUM KNOIJLEDGE, ABILITIES AND SKILLS : 

Knowledge of the  p r i n c i p l e s ,  p r a c t i c e s  and o b j e c t i v e s  Zn e i t h e r  physica l ,  
economic, s o c i a l  o r  urban planning. 

Know ledge of t h e  techniques and procedures involved i n  the c o l l e c t i o n ,  v a l i d a t i o n ,  
ana lys i s  and p ro jec t ion  of s p e c i f i c  planning d a t a .  
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Know ledge of s t a t i s  t i c a l  sampling and analysis  methods. 

Know ledge of research methodo logy. 

A b i l i t y  to  present  the r e s u l t s  of  research o r  ana lys i s  e f f e c t i v e l y  i n  o r a l ,  
w r i t t e n  o r  graphic form. 

A b i l i t y  t o  work e f f e c t i v e l y  wi th  the  public and employees. 

A b i l i t y  t o  comunica te  e f f ec t i ve ly ,  o r a l l y  and i n  wr i t i ng .  

A b i l i t y  t o  maintain records and prepare repor t s .  

MINIMUM EXPERIENCE AND TRAINING: .> -, 

(a) One year of experience a s  a Planner i n  e i t h e r  p h y s i c a l , ~ s o c i a l ,  economic, 
o r  urban planning work and graduation from a recognized co l lege  o r  un ive r s i t y  
with a Bachelor's degree i n  s o c i a l  sc iences ,  publ ic  o r  business adminis t ra t ion,  
engineering ( c iv i  1, e l e c t r i c a l ,  environments 1) urban planning , economics, o r  
c lo se ly  r e l a t ed  f i e l d ;  o r  

(b) Any equivalent  combination of experience and t r a i n i n g  which provides the  
minimum know ledge, a b i  li t i e s  and s k i  11s. 

ESTABLISHED: JULY,  1980 

DAVID R. FU)RES , Executive Director 
C i v i l  Service  Commission 



NATURE OF WORK I N  THIS CIASS : 

This i s  complex professional planning work, 

Employees i n  t h i s  c l a s s  perform the  full range of 
soc i a l ,  economic, and urban (land use, zoning, 
c o ~ ~ ~ n u n i  ty  deve lopment , energy, manpower, 
ing independent work i n  specialized areas of the profession. 

Emp loyees of ten  serve as team o r  group leaders over less experienced professional  
s t a f f .  

ILLUSTRATIVE EXAMPLES OF WORK: (These examplei do not  list a l l  the du t ies  which 
may be performed; any one posit ion may not  include a l l  the  du t ies  l i s t e d ) ,  

- - 
Conducts various planning s tudies  and surveys i n c  luding formu l a t i o n  of elements 
of comprehensive plans and the implementation of  those plans through the various 
regulations and procedures. 

Plans, develops, and conducts a special ized o r  major phase of a planning project .  

Coordinates and par t ic ipates  i n  the co l lec t ion ,  ana lys i s  and presentation of 
data ,  including w r i t  t en  and graphic presentat ion of findings, 

Par t ic ipates  i n  the  development and appl ica t ion  of research design and analysis  
for  the s t imulat ion and projection of master plans. 

Develops and selects methodo logy f o r  ind iv idua l  projects  , inc luding detai led 
specif icat ions  of the  da ta  t o  be analyzed, 

Evaluates and analyzes the impact and e f f e c t  of proposed construction, comaruni t y  
development projects ,  grant appl icat ions ,  and l eg i s l a t i ons  pertaining to  the  
planning program. 

- 

Coordinates o r  provides technical  supporr t o  task force groups o r  others  engaged 
i n  planning and developing spec i f ic  planning programs, 

Prepares technical  reports  and reconrmendations i n  the various planning f i e l d s  

Interviews loca 1 officials concerning the  planning and 'deve loping of various 
planning f i e  lds ; may speak before community agencies concerning planning 
programs. 
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Leads the work of lower leve l  profess ional  and technical  staff. 

Performs r e l a t e d  dut ies  a s  required,  

MINIMUM KNOWLEDGE, ABILITIES AND SKILZS : 

Knowledge of the  pr inciples  , practices and object ives  i n  e i t h e r  physica 1, 
economic, s o c i a l  o r  urban planning. 

Knowledge of the  techniques and procedures involved i n  the co l lec t ion ,  va l ida t ion ,  
analysis  , and projection of s p e c i f i c  p l aming  data. 

Know ledge of s tatis t i c a  1 sampling and analysis  methods. 

Knowledge of research methodo logy. 

Ab i l i t y  t.0 lead the work of others .  

Ab i l i t y  t o  c o l l e c t ,  analyze, organize and i n t e r p r e t  da t a  f o r  planning projects  
and present r e s u l t s  o r  analysis  e f f ec t ive ly  i n  o r a l ,  wr i t t en  of graphic form. 

Ab i l i t y  t o  prepare and evaluate technica l  reports  and recommendations i n  a 
spec i f i c  planning f ie ld .  

Abi l i ty  t o  work e f fec t ive ly  with the public and employees. 

Ab i l i t y  to communicate e f fec t ive ly ,  o r a l l y  and i n  wr i t ing .  

Abi l i ty  to  maintain records. 

MINIMUM EXPERIENCE AND TRAINING: 

(a) Three years of experience a s  a Planner i n  e i t h e r  physical, soc ia l ,  
economic, o r  urban planning work and graduation f rom a recognized col lege 

-- or  univers i ty  with a Bachelor's degree i n  s o c i a l  sciexices, public o r  business 
administration, engineering j c i v i  1, e l e c t r i c a  1, environmental) urban planning 
or  closely re la ted  f i e ld ;  02 - 

(b) Any equivalent combination of experience and t ra in ing  which provides the 
minimum knowledge, a b i l i t i e s  and skills, 

i 

- "  
DAVID R. FIDRES, Executive Director 

< 

C i v i l  Service Comnission 



SENT BY.:CIVIL SERVICE 

~!FtJRX OF WORK I N  -...CUSS: 

m e  is professioaa'l and supernlroey p l a n n J , ~  work. 

Fanplnyeea in this clads supervises a unit ar secfPcm perfonniag a variety of 
~ m p l e x  physical, eocb,l, ecmamfq,, and urban t l d  me, zoning, tr-purtatfp, ' health, education, cawmrnfty deve lopmeat, energy, manper, enviromtenhl) p hu- 
aim duriee. I 

IWWGWTIVE EXthblPIBG 08 WOl&: (These rmantples do not list st 1 the duriea which 
. may be assigtmd; any ono position mag mr include a l l  tbe duties lwted) . 

, !.> I I .1 8 r I F A , >  dw .a 1 1.4 I IL i .U . ( I  I ., a,-  6 I )  I I r u  , I I t i  i h r  I 

!;..'% . I '1 h pggP- :p  i t t  terrt - s u p e M ~ e s  tortal-wh 3% .!!p.9wM g pftopp.aare. snd iael=yyWf!p9- pf . P ~ L * ~ ~ P  C f l l p ? ;  $,, I 
I I , 14 

Supemiees the collectlan, aualyeie, and pxasentakim of data of a epeoiplllsed 
phase or plandng raaecrrch program, including vrftten and graphlo prosantatfan 
of f.iadings , 

i Develop and selects me thodology &&-! Wib!%dual projeuts i aoordLnates the 
' dsvektpmltnt and appIcation of resear& design and malysls  for the stltmtbtion 

, and projection of planning program. 
I 

Buptar&aia$ aad krttE*mdr ~n pl- a d  conduceng various s t u c i i ~ a s  an3 
surveyle f ncludtng fmwlation of elements of comprehensive pLane and the %re- 
$;LBrnenmtfon of -plans Yrhrotqp 'the ~v&rlckw. n r B $ u U t i ~ ~  and prooedurcs. 

Acts as liaison in the apec i f ia  plarming f i e l d  with publiu and prfvafe repre- 
i&hatlves or 'the c&&ttyl at Lajrgeg 8p&%h3 *begore l a o m m i  

. a  

' ' ty agehies a0nL 1 
c w ' p h w n g  pzbgram. 3 1 ,  I , r . % I 3  I .  - T l *  l L !  I "  : 1 

I #repar+er -progrm b&lgbk? and prcivitlee ~ e e e a d a t X o m  .tni any tmd&atl pkdpoaolf : ' I )  

I 1  1 .  (1: ~ , l l " t t  , . 
i r  - 

Parfon118 related duties as reqafrcad. - ,  
; . -  , !  s , , .  1 ' .  . ,  

d ,, / 

7 .  , 
! : : I ,  I ,  : : i  I r , ,  1 ' ; : :  : m : t  : : ! ; :  : > ' ! . : : ; :  ~ . ~ . i y , :  

s 8 ;!I :I,: , ; ; % ; ; ' ? d  , , , ,  ' , . t i  :,,. : c  I;::.. ; L ; :  : . . $ ;  8 , , . . d , . , ' ,  . ,.. ' 8  ' : J 1 ! ? , ! i  ,: 
-: litlr~ltsm~~. ' A B I I ~ P ~ ~ I   AH^ SRIW : 

;. 
i .  

. . .  . 

i ; I ;  i f .  I i -  i - , 8 , '  ,,> . ,,,,! . ?, ;; - ,- , . , ? , ,, , 
1 . . '  . , j , j  1, 1 ,  I > .  t ,  1 ( j :  .j 1: , 1 , :; , ; , , I ,  ! : ,  , ;I 

, . 
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.Ibmledge o f  etaidet&cerl samplfag: and azlatlysie merhods. 

Knowledge of research raarhodoLogy. 

7 -  
b'biUty to  supervide the program '& aotivitik d f  a planning dt: or section. 

Abilfry to tsake desiaicrtre in accordance w i t h  appropriate progrm gufdelslaes. 
. , 

Abi lAm'ta  evalaake apexatioaal effeot%uenears and recomod changas fa pollalee 
aad pmaedrores t o  h p r m  effaativeaesr. 

b .  I. I 

., J * I . I  Abilfey to prepwe >erndv'emld& -.eechniclll 'plabt& r ' e p d b  a& Gmhk&i - -r,> f .  : ~~~~~ actions. '. 1 i - , f V  3 G ; q :  ' [c;fl; -,! 0'- ;> A. 5 
( 7 1  * .lu-til':# 1' 3 

d b f l ~ t y  to work effwetvelg w i t h  the public md omplayees, 
: J t h '  El , * { I  

AbiLlltg co coaPwucLaate cffecrtivaly, orally Prnd in wrf tf ng. 

Abilfty rn meintaAa record. a d  prep+rcP reperm, 

(h]  1 ,  1 E'hr yeme 05' $xp&~.ierwe! as a Planner fa cif &%I physical, eociaL, 
ewnamic or urban phrming work and gradu~rtion from a re~dgnieed colle6e or 
uwijbtrsidty' Hthjla Bibcb~blf'~ Yl&rec~ ihv ~GI~I B C ~ I I E ~ E ~ ~ .  h b a i b ~  QX @ u s & n i ~ s ~  :f  :! 

aUdia~h:e~~oa,f:~nglneer i r q  (cl- 1, e lectrica 1, ewgromntal) urban p lmdng 
ar olesely rolamd MeLd; or 

' 1  2 ,  ., r 1 !i 81  111 ! r . I  . 1 , i f l ,  I , I ] ,  ; 9 L 7  

(b) Any equivalent co;mbi~&lrrm of expertexso and traldng whidh prowidea the 
mirW~u@bcwledgeb ~ZfilLUfeis~eidl~~kfllls. 1 , 1 1 3  3 ,; : l i  i i  I ! . . I :  t 
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fL4TURE OF I/!OR_K IN THIS CLkiSS : 

T h i s  i s  r o u t i n ?  t:*chr,iczl uorl: Ln.~cllvec'  Ir. p l a n ~ i c g ,  d e v e l o p i n g ,  i m p l e m e n t i n g :  
and coord in?  ti-ng i e d e r a  i l y  k z d r d  o r  loca 1 programs and p r o j e c t s .  

Employees i n  ch i s  c lass  perform r o u t i n e  t e c h n i c a l  d u c i e s  i n d e p e n d e n t l y  a f  t c r  
i n i t i a l  t r z l n i n g  2nd work ~ n d e r  c l o s e  s u p e r v i s i o n  on a variety of  more complex 
deveiopmenta i ess ignments  . 

I L U S T U T I V E  EXAPPLES OF WORl:: (Tnesc examples d o  n o t  15s  t a l l  t h e  d u t i e s  w'nict, - 
Tay be a s s i g n e d ;  any one p o s i t i o n  may n o t  i n c l u d e  a l l  t h e  d u t i e s  l i s t e d ) .  

F a r t i c i p a t e s  and a s s i s t s  i n  rev iewing  and nak ing  s t u d i e s  oT ~ r o v i s i o ~ s  o f  v a r i o u s  
~ r o r r a l  Gran t s  2nd Aids Prograrni : com?iles and r e v i e w s  b a s i c  p r o v i s i o n s  an? 

matching f i n a n c i a l  r e q u i r e n e n r s .  

F a r r i - c i p z t e s  i n  t h e  deve  lopmcnt , implernenta t i o n  and c o o r d i n a t i o n  o f  f e d r a  1  l?- 
f u n d e d  p r o g r m s  and v r .@jec t s ;  r ev iews  and checks  f e d e r a l  r e g i s t e r s ,  manua l s ,  
and r e p o r t s .  

- P a r t i c i p ~ t e s  i n  t h e  development znd implementa t ion  of  ~ o m ~ r e ' n e n s i v e ~ ~ I a n s  and 
a n n u a l  work programs. 

, 
C o l l e c t s  and a n a l y z e s  s t a t i s  t i c a  1  d a t z  and perform? r e s e a r c h .  

P repares  and submi t s  monthly  s t a t i s t i c a l  r e p o r t s :  p l a n s .  p r e p a r e s ,  and d i s t r i  - 
b u t e s  t o  t h e  media and t o  t h e  p u b l i c  m a t e r i a l s  r e l a t i v e  t o  f e d e r a l  and l o c a l  
programs.  

P a r r i c i p a  tes i n  t h e  p r e p a r a t i o n  o f  t h e  f i s c a l  y e a r  program b u d g e t .  

P c r f o r n s  r e l a t e d  d u t i e s  a s  a s s i g n e d .  + 

FlINIFfUM KNOWLEDGE, A B I L I T I E S  AKD SKILLS : 

b o w l e d g e  of  t h e  p r i n c i p l e s  and p r a c t i c e s  of modern p u b l i c  a d m i n i s t r a t i o n .  

Knowledge of bookkeeping p r i n c i p l e s  and ~ o m p i l s t i o n  o f  s t a t i s  t i c s ,  

Abi l i c y  t o  p l a n ,  deve l o p ,  implcmcnt and c o o r d i n a  tt federally funded p r c  j c c t s  
and program. 



A j i l i t y  t o  l e a r n ,  i n t e r p r e i -  2 n d  i ; ) j j i : ?  p e r t i i l c n t  l a w s ?  r ? g u l a t i o n s  and r e l a t e d  
p r o g r a n  g u i d e  l i n e s .  

- 2  : 

A b i l i t y  to rnjire v e r k  d r c i s i o ~ ? :  ir :c~cJ!-Lance w i t h  a p p r o p r i a t e  program g u i d e -  
l i n e s  . 

,!tli i i t y  t o  worl-: e f f e c t i v e  !y v i  ti-! t i : c  n~!b! ic  anb e m p l c y e e ~ .  

.Abi l i ty  t o  co:;ununi c a t e  c f f ? c  t i v e l ? .  , o r a l  lj. and i n  wr ;  r i n g .  

A b i l i t y  t o  m a i n t a i n  r e c o r d s  2nd prc!lerr- r e p G r t s .  

M I ] < I ~ ~ J M  E X P E R I E N C E  -4 h 3  TL4I!\?NG : 

( A )  G r a d u a t i o n  from a  r e c o g n i z e d  c o l l e g e  o r  u n i v e r s i t y  wj t h  a  B a c h e l o r f s  
d e g r e e ;  o r  

(3) Any e a u i v n l e n t  c o m b i n a t j o n  o f  i v p c r i e n c e  a n d  t r n i n i n g  which p r o v i d e s  
t h e  minimum knowledge,  a b i l i t i e s  a n d  s k i l l s .  

D A V I D  R .  FLORES, E x e c u t i v e  Director 
C i v i  1 S e r v i c e  Commission - 
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 hi^ 2s moderately complex technical work involved i n  planning, developing, 
implementing or  coordinating federal ly  funded or  loca 1 programs and projects . 
hp loyees  i n  this class perform moderately complex technical  dut ies  independently 
on an on-going baste and part ic ipates  Fn the f u l l  range of  complex technical du- 
t i e6  under c loser  supervision. 

f 
d 

I L m m T I V E  EgAMPLES OF WORK: (These examples do not l i s t  a l l  the dut ies  which 
Twy be assigned; any one pos i t  ion may not include a l l  the dut ies  l i s ted) .  

par t ic ipates ,  s tudies  a d  a s s i s t s  i n  the  planning, developent ,  implementation, 
a d  coordination of Federal man- and Aids or  loca l  programs and projects 

. appl icable  t o  m; prepares d iges t  of  basic  provisions and matching f inancial  
requirements, and checks federal  r e g i s t e r s  pamphlets, menuals, reports ,  regional 

- conf erences , congressional b i  11s , hearings, e t c  , , r e  liting t o  grants and aids .  

Par t ic ipa tee  i n  the  deve lopment and implementation of comprehensive plans a d  
. annual work programs; a s s i s t s  i n  analyzing and appraising program performance 

toward obtainirrg objectives;  provides ass i s tance  i n  the  technical develop~ent  
: of programs, aad reviews the proposed projects  fo r  cunpleteness i n  de ta i l ,  con- 

t en t ,  methodology, jus t i f ica t ion  a d  e l i g i b i l i t y .  

Part ic ipates  i n  the preparation of the f i s c a l  year program budget requirements 
undeg federa 1 and loca 1 programs. 

- a jn t r i -  l i a i son  with federal,  t e r r i  t o r i a  1, and private  agencies to  ins- -- benefit  t o  program involved . 
lksures tha t  each assigned project  has a func t iona 1 evaluation design; evaluates 
completed project fo r  cost effectiveness.  

and analyzes s t a t i s t i c a l  data, prepares program ztmdies and pe r fa -  

- 
Performs r e h t q d  dut ies  a s  assigned. 

~ I J I D G E ,  ABILITIES AM) S K I U S :  

Knowledge of the  principles and pract ices  of modern public administration. 
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Ability t o  in t e rp re t  and apply pertinent -program policies, rules and regulations. 

~ b t l i t y  t o  apply bookkeeping pr inc ip les  and c o m p i l a t i ~ n  o t  statistics. 

~ b i l i t y  t o  plan, develop, implement and coordinate f ede ra l ly  funded o r  l oca l  
ts and programs. 

t~ make work decis ions  i n  accordance wi th  appropria te  program guide- 

A b i l i t y  t o  work e f f ec t ive ly  with  the  public and employees. 

A b i l i t y  t o  communicate e f f ec t ive ly ,  o r a l l y  and i n  wri t ing.  

Ab i l i t y  t o  maintain records and prepare reports .  

VNTMUH EXPERIENCE AND TRhIPJING: 

(A) One year of experience i n  planning, developing, coordinating and implem&t- 
ing programs o r  projects  o r  c lo se ly  r e l a t ed  work and graduation from a recognized 
co l lege  o r  univers i ty  with a Bachelor's degree; o r  

ny equivalent combination of  experience and t r a i n i n g  which provides the  
knowledge, a b i l i t i e s  a d  s k i l l s .  

BE% 
MVID R. PII)RES. Egecutive Director 

C i v i l  Service  Conmission 
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NATURE OF WORK IN THIS CLASS: 

* .  

This i s  cmplex  technica l  work involved i n  planning, developing, implementing o r  . ! I  . coordinating f e d e r a l l y  funded o r  l oca l  programs a d  pro jec t s .  
- .  - . ,  . ' * bployees  i n  t h i s  c l a s s  perform the f u l l  range of complex profess iona l  program 

' 
adminis t ra t ion du t i e s  including independent work i n  spec ia l ized  a reas  of t he  

. profession. 

Employees o f t e n  serve a s  team o r  group leaders over l e s s  experienced prof e s s iona  1 
. staff. 

ILLUSTRATIVE EXAHPLB OF WORK: (These examples do n o t  list a l l  the du t ies  which . -- be assigned; any one posit ion may not include a l l  t h e  d u t i e s  l i s t ed )  . 
w y  '- 

~ l i n s ,  develops, implements and reviews federa l ly  funded p r o j e c t s  a i d  programs. 

Ensures t h a t  each assigned project  has a functiona 1 eva lua t ion  design; evaluates  
project  f o r  c o s t  effect iveness  ; determines the p r i o r i t y  and a p p l i c a b i l i t y  t o  

I 

projects  fo r  f u t u r e  funding. 
-3 

Confers with department o r  agency heads, Grants and Aids o f f  ic i a  1s and o thers  
i n  achieving the  f u l l e s t  u t i l i z a t i o n  o f  federa l  aid o r  l o c a l  p r o g m s  o r  pro jec t s  

1 + 
Par t ic ipa tes  and a s s i s t  i n  the promotion and coordination o f  Federal Gran; and 
Aid l a w s .  

: Develops adminis t ra t ive  procedures and guidelines t o  be followed i n  the develop- 

j ment and implementation of projects  and a c t i v i t i e s .  
I 

! Assis t s  i n  the  preparation of plans and annual work programs.. 

Assists i n  revs  w i n g  and analyzing budget requests f o r  f ede ra l  funding. 

Maintains proper contro 1 of records of a 11 expenditures and obl iga t ions  r e l a t i n g  
. t o  Federal Grants and Aids programs and projects.  

co l l ec t s  and analyzes s t a t i s t i c a l  da ta  and performs research .  

. .' prepares f i nanc ia l  repor t s  for  submission t o  f e d e r a l  agencies  as- required. 

Keeps abreast of developments and changes i n  f ede ra l  l a w s ,  r egula t ions ,  and 
: congressional b i  11s. 



r - 
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. ! - Hay lead the  work o f  t echnica l  employees engaged in  the  va r ious  programs 
' . . under Federal Grants and Aids o r  loca l  programs. 

6 

. - - a 

: Perfonns re la ted  d u t i e s  as assigned. - .  

MINIMUM KNOWIEDGE, ABILITIES AND SKILIS: . 
Knowledge of the  p r inc ip l e s  and pract ices  of modern publ ic  adminis t ra t ion .  

Abi l i ty  t o  i n t e r p r e t  and apply appl icable  laws, n t l e s ,  r egu la t ions ,  p o u c i e s  
and procedures regarding f ede ra l  a id  o r  loca l  programs. . I 
~ b i l i t y  t o  plan, develop, implement, and coordinate f e d e r a l l y  funded pro jec t s  
and progr-• 

~ b i l i t y  to i n t e r p r e t  and apply per t inen t  laws, regula t ions ,  and r e l a t e d  program 
guidelines i 

Abi l i ty  t o  make work dec is ions  i n  accordance with appropr ia te  program guidel ines .  
. . 

Abi l i t y  t o  work e f f e c t i v e l y  w i t h  t he  public and employees. 

Abi l i ty  t o  communicate e f f ec t ive ly ,  o r a l l y  and i n  wr i t ing .  

-3' . 
Abi l i ty  t o  maintain records and prepare reports.  

MINIMUM EXPER1EW.E AND TRAINING: 

' (A) Three years of  experience i n  planning, developing, coord ina t ing  o r  i m -  
plementing programs or pro jec t s  o r  c lose ly  re la ted  work and graduation from 
a recognized co l lege  o r  un ive r s i t y  with a Bachelor's degree;  o r  

- (8) ' Any equsvalent combination of experience and t r a i n i n g  which provides the 
uainimum knowledge, a b i l i t i e s  and s k i l l s .  

ESTABLISHED : JULY, 1980 

I w 

DAVID R. FZDRES , Executive Di rec tor  
C i v i l  Serv ice  Commission 



PROGRAM COORDINATOH I V  

NATURE OF WORK I N  ' THIS CLASS: 

Admin i s t e r s  t h e  p rog rms  and a c t i v i t i e s  of f e d e r a l l y  f u n d e d  programs.  

ILLUSTRATIVE EXAMPLES OF WORK: ' ( ~ h e s e  examples do n o t  l is t ,  a l l  t h e  
h- 

d u t i e s  which may be a s s i g n e d ;  any one p o s i t i o n  may no t  i n c l u d e  a l l  t h e  
d u t i e s  l i s t e d .  ) 

Directs t h e  p l a n n i n g ,  development,  c o o r d i n a t i o n  and imp lemen ta t ion  of 
programs and p r o j e c t s  under  f e d e r a l  g r a n t s  and a i d s .  

D i r e c t s  t h e  development. and p r e p a r a t i o n  of comprehensive p l a n s  and 
annua l  work program. 

f .  . 
P r o v i d e s  c o n s u l t a t i o n  and t e c h n i c a l  a s s i s t a n c e  t o  p rogram s t a f f .  

Moni tors  and e v a l u a t e s  t h e  a d m i n i s t r a t i o n  and o p e r a t i o n  o f  a l l  f e d e r a l  
implements c o r r e c t i v e  a c t i o n  t o  improve t h e  o v e r a l l  e f f i c i e n c y  

'and e f f e c t i v e n e s s  of a l l  programs; deve lops  and e s t a b l i s h e s  p r o c e d u r a l  
. manual i n  t h e  a d m i n i s t r a t i o n  of program. " 

. E s t a b l i s h e s  program p r i o r i t i e s  t o  de te rmine  t h e  most e f f e c t l v e ' d i s t r i -  

. b u t i o n  of a v a i l a b l e  f e d e r a l  f u n d s ;  approves ,  r e j e c t s  o r  m o d i f i e s  
s u b g r a n t e e  a p p l i c a t i o n s .  

I 

,! c o n f e r s a  wi th  p u b l i c  o f . f i c i a l s  and o t h e r s  t o  a c h i e v e  t h e  fuAle.st  
Z 

~ t i l i z a t i o n  of f e d e r a l  ' g r an t s  and a i d s .  - . . . 
Oversees  t h e  maintenance and p r o p e r  c o n t r o l  of r e c o r d s  of L11 espen-  

I d i t u r e s  and o b l i g a t i o n s  r e l a t i n g  t o  t h e  programs; rev iews  payment 
, r e q u e s t s  and recommends appi -opr ia te  ad jus tments  t o  b u d g e t a r y  r e q u i r e m e n t s  

'. o r  needs .  

Reviews and ana lyzes  budget  r e q u e s t s  f o r  f e d e r a l  f u n d i n g  s u b m i t t e d  by 
depa r tmen t s  and agenc ie s .  

t 
. * D i r e c t s  v a r i o u s  phases  o f  r e s e a r c h  a& s t a t i s t i c a l  a c t i v i t i e s  i n  

support of t h e  programs. 

'Assesses  s t a f f  t r a i n i n g  and t e c h n i c a l  a s s i s t a n c e  needs  a c c o r d i n g  t o  
s h o r t  and l o n g  range g o a l s .  

; Keeps; a b r e a s t  of developments and changes  i n  - f e d e r a l  l a \vs ,  r e g u l a t i o n s ,  
1 and congres s iona l  b i l l s  on f e d e r a l  g r a n t s  and a i d  p r o g r w - s .  

Performs r e l a t e d  d u t i e s  as a s s i g n e d .  

MINIMUM KNOWLEDGE, ABILITIES AND SKILLS: 

Knowledge of t h e  P r i n c i p l e s  and p r a c t i f k ;  of  modern p u b l i c  a d m i n i s t r a t i o n  

A b i l i t y  t o  i n t e r p r e t  and a p p l y  a p p l i c a b l e  laws, r u l e s ,  r e g u l a t i o n s ,  
' p o l i c i e s  and procedures  r e g a r d i u  f e d e r a l  a i d  programs.  * .-' 
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'a : . A b i l i t y  t o  admin i s t e r  t h e  Programs and - a c t i d t i e s  of f e d e r a l l y  
. :$'funded programs. 
. . 

. . ' :Abili t  t o  e v a l u a t e  o p e r a t i o n a l  e f f e c t i v e n e s s  implement. changes i n  p r o g r s  
' : ; func t ions  t o  improve e f f e c t i v e n e s s .  

- 8 

J '  
b - 

", : . , A b i l i t y  t o  make work dec i s ions  i n  accordance wi th  p e r t i n a n t  l a w s  , 
. : r u l e s  and r e g u l a t i o n s  and t o  apply departmental  p o l i c i e s  t o  work 
,,i'problems. 

A b i l i t y  t o  work e f f e c t i v e l y  w i t h  t h e  P u b l i c  and employees. 
- 

A b i l i t y  t o  con'ununicate e f  f e c t i v e l ~ ,  o r a l l y  and i n  w r i t i n g .  
' 

A b i l i t y  t o  maintain r ecords  and Prepare  r e p o r t s .  

MINIMUM EXPERIENCE AND TRAINING: 

A )  Four years  of experience i n  p lann ing ,  developing,  c o o r d i n a t i n g  
o r  implementing of programs o r  p r o j e c t s  and g radua t ion  from a 
recognized co l l ege  o r  u n i v e r s i t y  w i t h  a B a c h e l o r ' s  degree ;  o r  

. - - Any equiva lent  combination of exper i ence  and t r a i n i n g  which 
p r o v i d e s  t h e  minimum knowledge, ' a b i l i t i e s  and s k i l l s .  

E s t a b l i s h e d :  Ju ly ,  1980 

~P%L 
DAVID R .  FLORES, Execut ive  
Direct .or  , 
C i v i l  Se rv ice  Commission 
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SCHOOL PROGRAM CONSULTANT 

NATURE OF WORK IN THIS CLASS 

This is specialized professional education administrative work involving the 
development, coordination and implementation of specialized education programs or 
functions. 

ILLUSTRATIVE EXAMPLES OF WORK (These examples do not  list all the duties which 
may be assigned; any one position may not include all the duties listed.) 

Assists in the development of component objections, course of study and their guides, 
supplemental instructional materials and related assessment procedures. 

b 

Schedules, plans and conducts meeting; and workshops with elkmentary/secondary 
teachers, aides, and school administrators. 

Monitors and coordinates curriculum activities pertaining t o  specialized area. 

Observes and assists individual teachers for the purpose of curriculum clarification, 
classroom management, proper materials utilization and teaching, techniques. 

Assists and participates in teacher staff development activities; conducts 
demonstration lessons when necessary and/or requested and serves as a resource 
person t o  teachers and various department standing committees. 

Implements needs assessment plans and activities in area of specialty. 

Assists the textbook adoption committee in the review and selection of textbooks and 
materials for instruction. 

Maintains records and prepares reports. 

Performs related duties as required. 



SCHOOL WOGRAM CONSULTANT 

MINIMUM KNOWLEDGE, ABILITIES AND SKILLS 

Knowledge of the principles, practices and techniques of pedagogy and curriculum. 

Knowledge of the current principles, methods and techniques used in the 
administration of educational specialty area. 

Ability t o  develop, organize, coordinate and implement specialized educational 
programs/functions. 

Ability t o  interpret, apply and make decisions in accordance with local and federal 
laws, rules, regulations and other appropriate program guidelines. 

Ability t o  evaluate program effectiveness and recommend and implement changes t o  
enhance effectiveness. 

Ability t o  write educational proposals and program materials using given guidelines. 
+ - 

Ability t o  work effectively with employees and the public. 

Ability t o  communicate effectively, orally and in writing. 

Ability t o  maintain records and prepare reports. 

MINIMUM EXPERIENCE AND TRAINING - 

A. Three years of professional teaching experience in area of educational specialty, 
and graduation from a recognized college or university with a Master's degree 
in education, including 18 semester hours of professional education credits; or 

B. Three years of professional teaching experience in area of specialty, graduation 
from a recognized college or university with a Bachelor's degree in area o f  
specialization, including 18 semester hours of professional education credits, 
plus at least 18 graduate semester hours beyond the Bachelor's degree; or 

C. Any equivalent combination or experience and training beyond the Master's 
degree which provides the minimum knowledge, abilities and skills. 



SCHOOL PROGRAM CONSULTANT 

SPECIALTY AREAS 

TESOL 
Remedial Math 
Remedial Reading 
Science 
Bilingual/Bicultural 
Math 
Physical Education 
Basic Skills 

Social Studies 
Language Arts 
MusicIArt 
Health Education 
Special Education 
Early Childhood Education 
Vocational Education 
In-service Training 

ESTABLISHED: JULY 1 9 8 0  
AMENDED: JUNE 1983 - -  
AMENDED: MARCH 1985  
AMENDED: JUNE 1995  

PAY GRADE: N 

HAY EVALUATION: 

KNOW HOW: El2 2 3 0  
PROBLEM SOLVING: E3 (38%) 87 
ACCOUNTABILITY: - E l  C 
TOTAL POINTS: 

E L O ~ P .  HARA 
Executive Director 
Civil Service Commission 


